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Working for Ardmore 

Ardmore Language Schools run summer English courses for students from all over the world in 16 centres 
across the UK. We proudly hold British Council accreditation and are the first language school in the UK to have 
received Travel Safe Gold Accreditation. 
 
Every year we carefully select over 400 summer staff from thousands of applicants from the UK and Europe to 
deliver our dynamic and engaging programmes. We offer residential and non-residential positions and, where 
possible, let applicants choose a location they want to work at. Our standard contract length is for four weeks, 
however, we offer extensions of up to four weeks in the summer. We also have positions available at Easter and 
throughout the year during the Non-Summer. 

Recruitment 2018 is now open! 
 
We are ready for another fantastic summer and we need you to help us make it happen! 
 
We would love to hear from you  

• If you are passionate about working with children and thrive in a fast paced multicultural environment 

• If you hold qualifications in dance, drama, sports, languages, First Aid or Lifeguard 

• If you are an English as a Foreign Language Teacher and hold a CELTA, Trinity Cert TESOL, DELTA, 
Trinity Dip TESOL, PGCE in English or equivalent recognised by the British Council 

• If you are an experienced summer school manager who would like to progress their career 

Ardmore Language Schools Ltd acknowledges the duty of care to safeguard and promote the welfare of children 
and is committed to ensuring safeguarding practice reflects statutory responsibilities, government guidance and 
complies with best practice and British Council requirements. All Ardmore representatives are required to read 
and implement our Safeguarding policy. 
 

Why Work for Ardmore? 

The Ardmore Experience 

• With over 30 years of experience, we are dedicated to delivering the highest quality experiences to 
students. 

• Opportunity to spend the summer in some of the UK’s most interesting, historical and beautiful 
locations.  

• Ardmore staff members have the opportunity to supervise exciting Excursions to some of the UK’s most 
exciting attractions. 

 
Academics 

 Our teachers work with six levels of Ardmore workbooks, Teacher’s notes, toolkits and audio materials. 

 

 

 

http://www.ardmore-language-schools.com/content/S634311996795943604/Safeguarding%20Policy%20%202017%20(Website%20version).pdf
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Professional Development 

We pride ourselves in offering  comprehensive training into all our roles. 

• Ardmore-specific Online Training  

• Handbooks 
We also provide every employee with a Staff Handbook and role specific materials. 

• 3-Day residential Management Training 
This year we are working in co-operation with Train Aid to provide certified Emergency First Aid to 
members of our management teams. 
https://www.train-aid.co.uk/courses/emergency-first-aid-at-work 

• Role-specific Induction training 

• Continuous Professional Development 
We provide full support and ongoing training for all members of staff as well as regular appraisal and 
feedback to all our staff to help them to excel in their roles.  At Ardmore, there are exciting opportunities 
for development and progression for returners. 

  

Our Recruitment Process 

At Ardmore, our Recruitment Team assess candidates according to the following principles: 

• Candidates are given equal access to information about the job vacancy. 

• Candidates are considered objectively based on how well their application fits the job description 

• Interviews and the selection process are applied equally and consistently to candidates. 

• Selection methods are reliable and free from bias or discrimination.  

• Candidates are assessed with our highly regarded safeguarding policy in mind 

 
 
Steps to Apply: 

• Carefully look at our job descriptions to decide which position will best suit your skill set and work 
experience. 

• Refer to our list of centres to ensure that you will be available for at least 4 weeks in the stated periods 
and select your preferred Centres. 

• Apply through our online staff portal using the links above.* Make sure that you complete your 
application in full to show us why your experiences, qualifications and skills best suit the position! 

 

*Please be aware that the Recruitment Team will only consider online applications and will not consider or refer 
to CV’s in fairness to all applicants.  

 
 

https://www.train-aid.co.uk/courses/emergency-first-aid-at-work
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What Next? 

Screening 

The Recruitment Team will review each application objectively to decide how well the applicant meets the role 
specific specification on the relevant Job Description. 

Interview 
 
Candidates are then given the opportunity to build upon their application and showcase why they are a good 
match for the role. The candidate will also have the opportunity to ask any questions they may have about 
Ardmore or the role they have applied for. 
 
Short-Listing 
 
Shortlisted candidates will be invited for an interview by the Recruitment Team 
 
Review 

All of our interviews are reviewed on a weekly basis. If you are successful at Interview Stage, then you will be 
offered a contract of employment with Ardmore. 

  

Conditions of Employment at Ardmore: 

Visa Requirements 

Ardmore Language Schools Ltd cannot consider candidates who do not possess the required visa status and/or 
work permit for the UK due to the temporary nature of our summer positions. If you possess the appropriate 
documentation, you will be required to provide evidence in support of your application. 

 
References 

All of our job offers are subject to Ardmore receiving two satisfactory references. Each reference must clearly 
outline the candidate’s suitability to work with children and their suitability for the position. 

 
Enhanced DBS Certificate and/or Police Checks 

Safeguarding and student welfare is a priority at Ardmore. To comply with our accrediting body and duty of care 
to our students, all Ardmore staff MUST hold a valid Enhanced DBS certificate to secure their position. Non-UK 
candidates must seek Police Checks Abroad and this will need to be translated into English. Where 
circumstances apply, it may be possible that we will require both. Police checks may also be referred to as 
Letters of Good Conduct. 
 
Applying for a DBS 
 
 
We look forward to receiving your application! 

If you have any technical problems with the online form, please contact us on  
 
jobs@theardmoregroup.com or +44 (0) 1628 826699. 

http://www.ardmore-language-schools.com/content/S634311996795943604/Instructions%20on%20Applying%20for%20a%20DBS%20%20FAQs%20(website%20version).pdf
mailto:jobs@theardmoregroup.com

